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O 3amuTe nepcoHANBHEIX TAHHBIX PaGOTHHKOB

1. Hactosumm MMonoxennem o sawure nepcoHanbHbIX AanHbix OO0 YK “>Kunctpoi"
OnpeAenserca nopsaok oGpaboTk nNepcoHanbHbIX AaHHBIX PaGOTHUKOB opraHusauun, a TaKKe
BEAEHUA WX NUYHbIX Aen B COOTBETCTBUMU C TpyaosbiM kogekcom PO, depepanbHbBIM 33KOHOM OT
27.07.2006 N 152-93 "O neépcoHanbHbIX AaHHbIX", [locTaHosneHuem [pasutensctBa P® ot
17.11.2007 N 781 "O6 yteepxaeHuu MonoxeHns o6 obecneyeHunu GesonacHOCTM nepcoHarnbHbIX
AaHHBIX NPpY X 06paboTke B MHGOPMALIMOHHBIX CUCTEMAX NEPCOHAMNBHBIX AaHHbIX", MocTaHoBneHnem
Mpasutensctea PO ot 15.09.2008 N 687 "O6 yTeepxzaeHun MonoxeHus 06 ocoGeHHocTsAX 06paboTku
MEpPCOoHanbHbIX AAHHLIX, OCYLUECTBNAEMON Ge3 MCNonb3oBaHUSI CPeacTs asTomarusauumn”, WHbIMK
HOpMaTuBHO-NpPaBoBbIMKU akTamu Po.

2. B HacTosiLLem MonoXeHUM B COOTBETCTBUM CO CT, 3 ®enepanbHoro 3akoHa "O nepcoHanbHbIX
AaHHbIX" NCMONb3YIOTCA CrEAYIOWNE OCHOBHLIE MOHSTUS:

- NepcoHanbHble AaHHble - nobas WHGOPMauWs, OTHOCALLANACS K onpeneneHHoMy wunm
ONPERenseMoMy Ha OCHOBaHWUM Takoi WHGOPMAaLIMKM U3MYEcKoMY nuuy (cybbekTy nepcoHanbHbIX
AaHHbIX), B TOM 4Y1Cne ero taMunusi, UMsi, OTYECTBO, AaTa U MEecTo poxaeHus, agpec, cemeliHoe,
counanbHoe, MMyLLeCTBEHHOE noroxeHue, obpasosaHue, npoteccus, AoXoabI, Apyras WHOpPMaLus;

- ONépaTop - roCyAapCTBeHHbI OpraH, MyHULMNanbHbIA OpraH, pUMaNYeckoe unu uanyeckoe
fmuo, opraHusylolme u (unu) ocywecTensiowme oGpaGoTKy NEepcoHanbHbIX AaHHbIX, @ TakKe
onpeaensiowme Uenn n cogepxaHne o6paboTku NnepcoHanbHbix AaHHbIX:

- obpaboTka nepcoHanbHbIX OaHHbLIX - AeicTBUS (onepauuu) c nepcoHanbHBIMKU LaHHLIMMK,
BKMtovan cOop, cuCTeMaTwsaumio, HaKOMiEHWe, XpaHeHne, YTOYHEeHUe (o6HoBREHME, M3MEeHeHue),
ucnonb3osaHue, pacnpocTpaHeHue (B TOM uucne nepegady), obesnuuuBaHue, Bnokuposarue,
YHUYTOXEHWE NepCoHanbHbIX 4aHHbIX;

- PacnpocTpaHeHne nepcoHanbHbiX AaHHbIX - AEWCTBWA, HanpaBlieHHble Ha nepegady
NepCOoHarnbHbIX AaHHLIX ONpeaeneHHoOMy Kpyry nuy (nepefada NepcoHanbHbIX AaHHbIX) UMM Ha
O3HaKkoMneHue c nepcoHanbHbLIMM  LaHHBIMW - HEOTPaHUYEHHOTO Kpyra NuU, B TOM  uUChe
oBHapoAoBaHMe NepcoHanbHbIX AaHHBIX B CPEACTBaX MaccoBoit VMHopMaynK, pasMelleHne B
WHOPMALIMOHHO-TENEKOMMYHUKALIMOHHBIX CETAX WM MPeAOoCTaBNeHNne 4OCTyna K nepcoHanbHbIM
AaHHBIM KakuM-nubo uHeIM cnocoGom;

- MCMOnNb30BaHWE NepcoHanbHbIX AaHHbIX - ASACTBUA (Onepaunn) ¢ NepcoHanbHbIMN AaHHLIMY,
CoBEplIaemMble OneparopoM B LENAX MPUHATUA PeLUSHUi i WNM COBEPLUEHUS MHBIX [JeiicTBUiA,
NOPOXAAIOLMX IOPUAUYECKNE NOCNEACTBUS B OTHOLWEHWW CyGbeKkTa nepcoHanbHbIX AaHHbIX WA
Apyrux nuu nubo nHLIM 0Bpasom saTparusaloLLMx npasa  ceobogsl cybbekTa nepcoHasbHbIX AaHHbIX
Unu gpyrux nuu;

- BrokMpoBaHWe nepcoHanbHbLIX AaHHbIX - BPEeMEHHOEe npekpalleHue cGopa, chcTemMaTnsaumm,
HaKoNNeHus, Cnonb30BaHuUs, pacnpoCTPaHEH!s NepcoHanbHbIX AaHHbIX, B TOM YMCNE UX nepenaqu;

- YHWHTOXEHME nepcoHanbHbIX AaHHbIX - AEWCTBUSA, B pesynbTarte KOTOpbiX HEBO3MOXHO
BOCCTGHOBUTL COAepPXaHWEe MEPCOHanNbHbIX AaHHBIX B WH(OPMAaLMOHHOW CUCTEME NEpPCOHaNbHbLIX
A@HHBIX UM B pe3ynbTaTte KOTOPbIX YHUUTOXaKOTCH MaTepUanbHble HOCUTENMU NepCoHanbHbIX AaHHbIX,

- obeann4mBaHue nepcoHarbHbIX OaHHbIX - AEHACTBUS, B PE3ynsTare KOTOPbIX HEBOIMOXHO
ONPEAENUTL  NPUHAANEXHOCTb NEPCOHAmNbHLIX [AaHHbIX KOHKPETHOMY CyGbLeKTy nepcoHanbHbIX
OaHHbIX;

- VH(OPMaUMOHHAsA CUCTEMa MNEpCOHamnbHbIX AaHHbIX - WH(OPMALMOHHAs CUCTEM3,
npeacTaenAlowas coboi COBOKYMHOCTb NEPCOHanbHbIX AaHHbIX, comepXalluxcs B 6ase AaHHbIX, a
Talke WH(OPMALMOHHBIX TEXHOMOTUI A W TEXHUYECKUX CPEACTS, MO3BOMAIOWMX OCYLUECTBNATH
006paboTky TakMx nepcoHaneHbIX AaHHbIX C WCNONb3OBAHWEM CPEACTB aBTOMaruaauuu wnu 6es
UCMONb30BaHUA TakUX CPEACTB;



- KOH(PMAEHLIMANBHOCT NEPCOHaNbHbIX AaHHbIX - 0Bsi3aTensHoe Ans cobnioAeHNs onepaTopom
UK WHBIM NOMYYMBLUMM AOCTYN K MEPCOHanbHbIM AaHHBEIM nuuom TpeGoBaHue He fonyckaTtb WX
pacnpocTpaHeHne Ges cornacua cybbekrta NepcoHanbHbIX AaHHbIX WKW HaNWuus MHOTO 3aKOHHOMo
OCHOBaHMS;

- TpaHcrpaHw4Has nepeaaqa nepcoHanbHbiX AaHHbIX - Nepegaya MnepcoHanbHbIX OaHHbIX
onepaTopom Yepes [ocyaapcTeeHHyto rpaHuly Poccuiickoit deaepauvn opraHy BNacT MHOCTPaHHOMO
rocyaapcrea, (pUsu4eckoMy Ui pUANHECcKOMY NnLy UHOCTPaHHOrO rocyAapcTea;

- oBwenocTynHble nepcoHarnbHble AaHHbIE - NEPCOHaNbHbIE AaHHbIE, LOCTYN HEOrPaHUYEHHOrO
Kpyra nuu K KOTOpbIM NpefocTaBnieH ¢ cornacis CyGbekTa NepcoHanbHbiX AaHHbIX UMW Ha KOTopbie B
COOTBETCTBAM C (beaepanbHbIMU 3aKOHAMU He pacnpocTpaHseTcs TpebosaHue cobnioneHus
KOHPMOEHLUUaNLHOCTK.

3. MNpeacraeutens pabotofartens B NUUE rEHEparnbHOTO AMPEKTOPA OPraHWsauun, a Taioke
HavanbHUK OTAena Kkafpos ofecnevynBaldT  3alyMTy NepCoHamnbHbIX [AaHHLIX  PaBoTHUKOB,
coAepXaLLnXcs B UX NUYHbIX Aenax, OT HeNnPaBoOMEPHOrO WX UCMONbL30BaHMSA UK YTPaTI.

4. [locTyn K nepcoHanbHbIM JaHHLIM paGoTHUKOB UMEIOT:

- PyKOBOAWTENbL, 3AMECTUTENW PYKOBOAUTENS - K MEepcoHanbHbiM [aHHbIM  pPabGoTHUKOR
KypupyeMmbIx UMW nogpasaeneHunii unv npuHMMaemMbix Ha paboTy B 3TV NoapasneneHus:;

- PyKkoBOAMTENW U 3aMECTUTENIM pYKOBOAMUTENEW CTPYKTYPHbIX noapasgaeneHun - K
nepcoHanbHbIM AaHHBIM PaGOTHUKOB BO3rMaBNAEeMbIX MM CTRPYKTYPHLIX NoApasaeneHuit;

- paboTHUKU OTAena Kaapos, B AOMKHOCTHLIX 0BA3aHHOCTAX KOTOPLIX NPEAYCMOTPEHO BEAEHWE
paboTbl C AOKYMEHTaMK, COaepXaLUUMM NepcoHanbHbIe AaHHbIe PaBOTHUKOB:

- paboTHUKM OTAena NnaHUpoBaHus 1 ByxranTepuu, OTBEYaIOLME 3@ COCTABNEHUE CTATUCTUKM,
pac4eT 3apaboTHO# NnaTbl PaGOTHNKOB, KAaCCOBbIE ONEpPaLMUK, PAcYETbl C NOAOTHETHLIMU NULIAMMN.

5. CoTpyaHuku, ykasaHHble B n. 4 HacTosiwero MonoXeHUs:, MMEIT NPaBo NoNy4YaTh TOMLKO Te
nepcoHarnbHble AaHHble PaboTHUKOB, KOTOPbIE HEOGXOANMBI UM NS BbINOMHEHUS CBOUX AOMKHOCTHBLIX
obAzaHHOCTEN,

6. OTBeTCTBEHHLIM 3@ OpraHW3auMio U OCYLUECTBMEHWE XPAHEHUS MEePCOHANbHBIX AAHHBIX
PaGOTHUKOB ABNAETCA 3aMECTUTENb reHepanbHOro AMPEKTopa no paboTe ¢ NepcoHanom.

7. TeHepanbHblii AVPEKTOp ONpedenser Ny, Kak NpaBunio, W3 YUCNa COTPYAHWKOB oTaena
KaApoB, YNOMHOMOYEHHbIX Ha 00paGOTKy NepCoHanbHbIX AaHHbIX PaGOTHWKOB, OBECNEYUBALLMX
06paboTky nepcoHanbHbIX AaHHbLIX B COOTBETCTBMM C TpeGoBaHMAMKU 3aKOHOAATENbCTBA M HecyLux
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOASTENLCTBOM P® 33 HapylleHWEe pexuma 3aluTbl 3TuX
NepcoHanbHbIX JaHHLIX.

8. Mpu oGpaboTke nepcoHanbHbIX AaHHbIX PaBOTHUKA COTPYAHWKM, OTBETCTBEHHbIE 33
o6paboTky nepcoHanbHbIX AaHHbIX, 06a3aHbl cobnioaaTh cnegywowme TpeGoBaHns:

a) obpaboTka nepcoHanbHbIX AaHHbIX PaBGOTHUKOB OCYLUECTBMSIETCS B LENAX OGECnevYeHus
cobniopeHus KoHcTutyuum PO, denepanbHbIX 3aKOHOB W WMHbIX HOPMaTUBHBIX MPaBOBbLIX AKTOB
Poccuiickoit ®egepaumm, cogeiicteus paboTHUKY B NOCTPOESHUM Kapbepbl, B 06yYeHnn 1 SOMKHOCTHOM
pocte, obecneyeHun nuuHOM BesonacHOCT, a Takke B Lensx oBecrnedYeHus COXPaHHOCTK
npuHaanexaiyero emy WMyLecTsa W MMYLLUECTBA OpraHus3aLuu, y4eTa pesynsTaToB MCNONHEHWs UM
AOMXHOCTHBIX 06A3aHHOCTeI;

- 06paboTka nepcoHanbHbIX A@HHLIX C  MCMONb3OBaHWEM WMHPOPMAaLMOHHBIX  CUCTEM
NEPCOHarbHBIX A2HHBLIX OCYLIECTBNAETCS B OTAEMbHLIX MHOPMALIMOHHO-TENEKOMMYHUKALMOHHBIX
CETHX, K KOTOPbIM MOAKNIOYEHbI MH(OPMALMOHHbIE CUCTEMBI MEPCOHANbHLIX AaHHBIX, U3NYeck
U30MMPOBaHHBIX OT WMHC(POPMALMOHHO-TENEKOMMYHUKALMOHHBIX CeTell OBLIero nomnb3oBaHWUS Wnu
W30MMPOBaHHbIX C NOMOLLbIO CEPTUULIMPOBAHHOTO MEXCETEBOrO KpaHa:

- AOCTYN nonb3oBarernei (onepaTtopos MHHOPMALMOHHON CUCTEMBI) K NepcoHanbHbLIM AGHHBIM B
WHOPMALIMOHHBIX ~ CUCTEMaX MEepCOHambHbIX  [aHHbIX  JOMkKeH Tpeboeatk oBasaTenbHoro
NPOXOXAEHNA NpoLeaypbl MAEHTUUKaLUN U ayTEHTUDUKALIMM;

- MepeAada nepcoHanbHbIX AaHHBLIX MO HEe3aLUMLIEHHbIM KaHanam CBS3W [OMyCKAETCS TOMbKO
NP1 UCNONb3OBAHWM CPEACTB LM POBaHNS;

6) nepcoHankHbIe faHHble CrneayeT nony4arb NMYHO y paboTHuKa.

B cnyyae BOSHMKHOBEHMS HEOGXOAMMOCTM MONMYy4YEHWUS NepcoHanbHbIX AaHHbIX paboTHuKa y
TPETbEA CTOPOHbI CriefyeT W3eecTUTb 06 3TOM pabOTHWKA 3apaHee, nony4ynTb €ro nMcbMeHHoe
cornacue u coobWMTe emy O Lensix, NpeanonaracMblX MCTOMHWKAX W Crnocobax nonyvyeHus
NepCoHanbHbIX AaHHbIX. lWcbMeHHoe cornacue paboTHuka Ha oBpaboTky nepcoHanbHbIX gaHHbIX
XPaHWTCS B OTAENEe Kaapos;

B) 3anpelyaeTcs nonyyate, obpabaTbieath M npuoblyaTe K nu4HoMy geny paboTHuka
NEpPCOHarbHbIE NAHHbIE O €ro MOMUTUYECKMX, PENUMUO3HBIX U WHBIX YBEKAEHMSIX, YacTHOI KN3HK,
YneHCTBe B 0BLUECTBEHHbIX OGLEAMHEHNSX, B TOM YUCNE B NPOdECCHOHANBHBIX col03ax;

F) NP1 NPUHATUM PELUeHWiA, 3aTparuBaloLIMX MHTEPECh! paboTHMKa, 3anpeLyaeTcs OCHOBbLIBATLCS
Ha NEPCOHANbHLIX AaHHLIX, NOMYYeHHbIX WCKNIOMMTENbHO B pesynstate WX 8BTOMaTU3MPOBaHHOIA
0GpaGoTky UK C UCNONB30BAHUEM BMEKTPOHHBIX HocuTeneis;



A) 3awunTa nNepcoHanbHbIX AaHHbLIX paboTHMKa OT HenpaBOMEPHOrO WX MCMOMb30BaHUA MMM
yTpaTel obecneunBaeTcs 3a CYET CpeAcTB OpraHusaluu B nopsake, ycraHoBneHHoM deaeparibHbIM
3akoHoM "O nepcoHanbHbIX faHHbIX", TpynoBbIM KOLEKCOM M WHBIMM HOPMaTUBHBIMW MpPaBOBLIMU
aktamu Poccuiickoit deaepauiuu;

e) obecneveHne KOHMMAEHUNANEHOCTH NepcoHanbHbIX AaHHLIX PabOTHUKOB, 33 UCKNIOYEHUEM
cnyyaes o6e3NU4MBAHUA MEPCOHanbHbIX OaHHbIX W B OTHOLUEHMM obLwenocTynHbIX NepcoHasnbHbIX
[AaHHbIX;

X) B CcnydYae BbISBNEHUS HEAOCTOBEPHBIX MepCcoHanbHbIX [AaHHbIX PabOTHUKOB MMM
HeNpaBoOMepHbIX AEACTBUA C HUMW COTPYAHWKA, OTBETCTBEHHOro 3a 06paboTky nepcoHarnbHbIX
AaHHBIX, Npu oBpalleHU Wnu no 3anpocy paboTHMKa, ABMALLErocs Cy6BLEKTOM nepcoHarnbHbIX
ASHHBIX, WNW €ro 3aKkoHHOro npefcTaBuTens MMGO YNONHOMOYEHHOTO opraHa no 3awuTe npas
CyGbeKToB nepcoHarnbHbIX aHHbIX COTPYAHWK, OTBETCTBEHHbIA 32 06paboTKy NepCoHanbHbIX JaHHbIX,
00si3aH oCyLleCTBUTL BnoKkMpoBaHue NEPCOHANbLHBIX AAHHBLIX, OTHOCHLUMXCH K COOTBETCTBYIOLEMY
PaGOTHUKY, C MOMEHTa Takoro oBpalLeHus unm nony4eHus Takoro sanpoca Ha Nepuos NpoBepKu;

3) B Cnyyae noaTBepXAeHus cakTa HEJOCTOBEPHOCTN NepcoHanbHbiX AaHHbIX paboTHWKa
COTPYAHWK, OTBETCTBEHHbIi 32 06paGoTKYy NepcoHanbHLIX AaHHBLIX, Ha OCHOBaHWM AOKYMEHTOB,
NpeAcTasneHHbX PaboTHUKOM, SBNAIOWMMCS CYELEKTOM nepcoHanbHbIX AaHHbIX, UMW €ro 3aKOHHbIM
NPEACTaBATENEM NMOO YMONMHOMOYEHHBIM OpraHoM o 3alyuTe npas CYGLEKTOB NepcoHanbHbIX
A3HHBIX, UMK UHbIX HEOBXOAMMbIX JOKYMEHTOB 06fi3aH YTOYHUTL NEPCOHasbHbIE AaHHble U CHATb UX
BnokupoeaHue;

W) B criydae BbISIBNEHUSI HEMPaBOMEPHLIX AENCTBUMI C NepcoHarnbHbIMA AaHHLIMU COTPYAHWK,
OTBETCTBEHHbIA 32 0GPaGOTKY NepPCOHaNbHLIX AaHHBIX, B CPOK, HE npesbillaoWuin 3 paboyux gHeit ¢
A3Tbl TAKOTO BbIABNEHMS, 06si3aH yCTPaHUTL [ONYLEHHbIE HapylUeHus. B cnyyae HeBO3MOXHOCTU
YCTPaHeH!A [ONyLIeHHbIX HapyLUeHWA COTPYAHWK, OTBETCTBEHHbIN 33 06paboTky nepcoHanbHbIX
AaHHbIX, B CPOK, HEe NpeBbilLaLLmnii 3 paboynx gHel ¢ ATl BbIABNEHUs HenpaesoOMepHOCTN AeNCTBUIA
C NEpPCOHaNbHLIMM AaHHBIMM, 00538H YHUYTOXUTE NEPCOHANbHLIE JaHHbIE.

O6 ycTpaHeHun AonyweHHbIX HapyleHWd uUnu o6 YHUYTOXEHWUN NEepcoHanbHbIX AaHHbLIX
COTPYAHUK, OTBETCTBEHHbLIA 33 0GpaGoTKy nepcoHanbHbIX AaHHbIX, 00s3aH YBELOMUTbL paboTHuka,
ABNAIOLUErocs CyGbeKTOM NepcoHanbHbIX AaHHbIX, UKW €ro 3aKOHHOTO MpeacTaBuTens, a B cnyyae,
ecnu obpalyeHne unu sanpoc Gbinv HanpaeneHbl yNONHOMOYEeHHbIM OpraHoM no 3awuTe npas
CYOBLEKTOB NepcoHanbHbIX AaHHbIX, TAKKe YKasaHHbINA opraH,;

K) XpaHeHWe nepcoHanbHbLIX AaHHLIX AOMKHO OCYLUeCTBNATLCA B (DOPME, NO3BONSHLLEH
OnpeAenuTL paboTHWKA, ABMSILErocs CyGLEKTOM MEpCOHanbHbIX AaHHBIX, HE AOMbLIE, YeM 3TOro
TpebytoT uenu nx oGpaboTKK, U OHW nognexar YHUNTOXEHUO NO AOCTUXEHUM Leneid o6paboTku vnu B
cny4ae yTpaTtbl He06XOAUMOCTY B UX SOCTUKEHWH.

9. OGpaboTka GUOMETPUYECKUX MEPCOHANbHBIX AaHHLIX MOXET OCYLUECTBNATLCA TOMBKO npu
Hanu4uu cornacus B NUCbMEHHOW opMe paGoTHWKa, ABNAIOWErocs CYOBLEKTOM NEepPCOHaNbHbIX
AGHHBIX, 3a UCKITIOYEHMEM Cly4aes, NPeAyCMOTPEeHHbIX 3aKoHoAaTeNnbLCTBOM Poccuiickoit depepatiuu.

WcnonbsosaHne v xpaHeHWe GUOMETPUYECKUX NEPCOHANBHBLIX AaHHBIX BHE VHMDOPMaLMOHHbIX
CMCTEM NEpCoHanbHbIX AaHHBLIX MOTYT OCYLUECTBMATLCA TONbKO Ha TaKMX MaTrepuanbHbIX HOCUTENsIX
WHOPMALIMM 1 C NMPUMEHEHUEM TaKO TEXHONMOMMN ee XpaHeHWs, KoTopbie oBecne4yuBaloT 3alluuTy
STUX AaHHBIX OT HENpaBOMEPHOTO UMM Cry4aiHOro AOCTYNa K HUM, YHUYTOXEHWS, U3MEHEHUs,
BrokMpoBaHms, KONMPOBaHUS, PacnPOCTPaHEHHS.

10. TpaHcrpaHWyHas nepefaya nepcoHanbHbIX [AaHHbIX Ha TEPPUTOPUA  MHOCTPAHHBIX
FOCYAAPCTB OCYLLECTBNAETCA B COOTBETCTBUM € PefepanbHbiM 3aKOHOM "O nepcoHanbHbIX 4aHHbIX".

11. B uensax ofecneyeHns 3aluTbl NepCOHanbHbIX O8HHBIX, XpaHALWMXCH B NUYHBLIX Aenax,
paGoTHUKN MMEIOT NpaBo:

a) nony4arb MoMnHylo UHAOPMaLMI0 O CBOUX NMEPCOHamNbHBIX AaHHbIX U o6paboTke aTUX AaHHbIX
(B TOM YnCne aBTOMaTU3NPOBaHHOM);

6) ocywwecTenaTb cBo0GOAHbI GecnnaTHblit AOCTYN K CBOMM NEPCOHAMbHBLIM AaHHbIM, BKMKOYAs
npaso nonyyate konuu nOOOW 3anucK, copepXalled nepcoHanbHble AaHHble, 3a MCKMIHYEHUEM
cny4aes, NpeAycMOoTpeHHbIX PegeparnbHbiM 3aKoHOM "O NepcoHanbHbIX AaHHbIX"

B) TpeboBaTb BHECEHWS HEODXOAMMBIX W3MEHEHMUA, YHUUTOXEHUS UMM GnokuposaHus
NEpPCOHaNbHbIX AaHHbIX, €CMU OHU ABMAKTCA HEMOMHLIMKA, YCTapeBLUUMK, HEAOCTOBEPHBIMY, a TakKe
MOMy4eHHbIMM C HapyweHwem 3akoHopatensctea P®. PaboTHMK npW OTKase CcoTpygHuKa,
OTBETCTBEHHOro 3a 06paboTKy nepcoHanbHbIX AaHHbIX, BHECTU HeoOXoAuMble W3MEHeHMUs,
YHU4TOXUTE WM GNOKMPOBATb €ro NepcoHanbHble AaHHbIE, UMEET NPaBo 3asiBUTb B MUCbMEHHOM
(OpMe pYKOBOAWTENIO WNW HavanbHWKy OTAena KajpoB O CBOEM Hecornacuu, oBOCHOBaB
cooTeeTCTBYylOWMM 06pasoM cBoe Hecornacue. [lepcoHanbHble AaHHble OLEHOYHOro XapakTepa
paboTHWK UMEET NPaBO AOMONHUTL 3aSBNEHNEM, BbIPAXKAIOLMM ero CcoBCTBEHHYIO TOUKY 3peHus;

r) TpeGoBaTb OT PyKOBOAWTENA WNM HauanbHWKa OTAena Kaapos YBEAOMINEHUA BCEX nuL,
KOTOpbIM paHee Obinv COOGLYEHbI HEBEPHbIE MMM HENOMNHbIE, YCTAPEBLUME NEPCOHANbHbIE AaHHbIE,
0060 BCEX NPOU3BEAEHHbIX B HUX UBMEHEHMAX:



A) obxanoeatb geicTeus unu GesfeiicTBuMe COTPYAHMKA, OTBETCTBEHHOrO 3a o06paboTky
nepcoHanbHbIX OaHHbIX, B YMNOMHOMOYEHHBIA OpraH no 3awuTe npae cyGbLeKToB NepcoHanbHbIX
AaHHbIX UNn B cynebHoM nopsaake, ecnu paboTHWK, ABNSIOLMIACA CyOLEKTOM NepcoHanbHbIX AaHHbIX,
CUMTEET, YTO Oneparop OocyllecTsnser obpaboTky ero nepcoHanbHbIX AAHHLIX C HapyleHuem
TpeGoeaHuit denepansHoro 3akoHa "O nepcoHanbHbIX AaHHBIX" UMW UHBIM 06pa3’oM Hapyluaer ero
npaea u ceobopawl.

12. PaBOTHUK, BUHOBHbIA B HApPYLLEHUN HOPM, PETYNUPYIOLLNX nonyyeHue, oBpaboTky, XxpaHeHue
W nepefady nepcoHarnbHbIX AaHHLIX ApYroro paboTHUMKA, HECeT OTBETCTBEHHOCTb B COOTBETCTBUM C
tbenepanbHbIMU 3aKOHAMM.

13. Ha ocHoBe nepcoHanbHbIX AaHHbIX PaBOTHUKOB (hOPMUPYIOTCA U BEAYTCH, B TOM YMCne Ha
3MNeKTPOHHbIX HOCUTENAX, BHYTPEHHUE CMUCKU, CTPYKTYPa W LUTaTHas YACNEHHOCTL paboTHHUKOB.

14. Otpen kagpoe Bnpase nofseprate obpaBoTke (B TOM YWUCNe aABTOMAaTU3UPOBAHHO)
nepcoHanbHele AaHHbIe paboTHUMKOB Npu OpPMUPOBaHUM K2APOBOro pesepea.

16. B nuyHoe peno paboTHMKa BHOCATCA €ro MEpCOHanbHble AaHHLIE U WHbIE CBEAEHUS,
CBA3aHHbIE C MOCTYNNeHWeM Ha paboTy, ee NPOXOXKAEHWEM W YBONbHEHNEM ¢ paBoThl U HeoBxoauMble
Ana oBecnevyeHna JeATeNbHOCTH paboTogarens.

JlnyHoe aeno paboTHUKa BEAETCA OTAENOM KaapoB.

16. lNepcoHanbHblie OaHHbIE, BHECEHHble B MUYHble fena paGoTHUKOB, WHbIE CBEAEHUS,
cojepxaluMecs B JIMYHbIX [enax, OTHOCATCA K WHGOpMauun orpaHuyeHHoro poctyna (3a
UCKIIOYEHUEM CBEAEHUN, KOTOPbIE B YCTAHOBNEHHbIX deneparbHeIMi 3aKOHaMKU Cry4asx MoryT GbiTb
onyGnukoBaHbl B CPEACTBAX MaccoBOi MHOPMaLMK), a B Cyyasx, YCTaHOBNEHHbIX heaepanbHbIMM
3aKkoHamy WM MHLIMK HOpPMaTMBHbLIMKM NpasBoBbiMu aktamu Poccuitckon depepauumn, - K CBEOEHUAM,
COCTaBNSAIOLWMM rocy4apCTBEHHYIO TalHy.

17. TpynAoBbie KHWKKM PabOTHMKOB XpaHATCA B ceiice oTAena Kaapos, AOCTYM K KOTOPOMY
MMEIOT PYKOBOAMTENb, 3aMECTUTENb reHepanbHoro gupexktopa no pabote ¢ NepcoHanom, HavyanbHUK
oTAena Kaapoe W COTPYAHWK OTAena, OTBeYalowuit 3a BeAeHWe TPYAOBbIX KHUXKEK. XpaHeHue
TPYAOBbIX KHIDKEK pabOTHUKOB OCYLLIECTBMSETCS B COOTBETCTBUN C HOPMATUBHO-NPABOBLIMU aKTaMu O
nopsAKe BeeHNA U XpaHeHWUs TPYAOBbIX KHUXKEK.

18. K nnyHomy geny paGotHuka npuobLyatoTtes:

a) NMCbMeHHoe 3asBrieHne ¢ npocbBGoit 0 NocTynneHun Ha pabory;

6) COGCTBEHHOPYYHO 3anOnHeHHas M NOANUCaHHas rpawaaHvHoMm Poccuitckoilt denepaumu
aHKeTa ycTaHoBneHHo! hopMbl C NPUNOXEHUeM doTorpaduu;

B) JIOKYMEHTbI O NPOXOXAEHWUN aTTecTaLuu;

r) KOMWA NacnopTa 1 KONWW CBUAETENLCTB O roCyAaPCTBEHHON PerncTpaLnv akToB rpaXaaHCKoro
COCTOSHUS;

A) KONUS TPYAOBOW KHWXKWA WUNWU AOKYMEHTA, NOATBEPXAAIOLLEro NPOXOKAEHWUE BOEHHON UMK
MHOW cnyGbl;

€) KonuM [OKYMEHTOB O NpocdhecCHOHanbHOM  OBpasoBaHuM, npodeccuoHansHo
NepenocAroToBke, MOBLILLEHUN KBanUMUKaLUM, CT2XUPOBKE, MPUCBOSHWUW YYEHOW CTEneHMW, YYeHOoro
3BaHUSA (ECNU TaKOBbIE UMEKOTCS);

) KOMWW PELUeHWA O HarpaXaeHWW rocyAapCTBEHHLIMU HArpasamit, NMPUCBOEHUM MOYETHBLIX,
BOWHCKMX 1 CeLManbHbiX 38aHNIA, NPUCY)KAEHNM TOCYaPCTBEHHBIX NPEMUIi (ECU TaKoBbIe UMeIoTCS);

3) KOonus npukasa o npueme Ha pabory;

W) SK3eMNnNsp TPYAOBOrO AOroBOpa, @ TaloKe 3K3EMMNSPbl MUCbMEHHLIX AOMOMHUTENbHBIX
cornallueHui, KOTopbIMU OPOPMNAIOTCA U3BMEHEHUA W AONONHEHWS, BHECEHHLIE B TPYAOBOA AOrOBOP;

K) Konum npukasos o nepesoge paboTHUKa Ha APYTy AOMKHOCTb, O BPEMEHHOM 3aMELLEHUM UM
WHOW JOMKHOCTH;

1) KOMUK [OKYMEHTOB BOMHCKOrO Y4eTa (415 BOBHHOOGA3aHHBIX 1 N, noanexaiyux npusbiey Ha
BOEHHY0 cnyx0y);

M) KOnus Npukasa o npekpalleHuu TPYA0BOro AOroBopa;

H) KONUKM NPVKa3oB O NOOLUPEHUM PaBGOTHUKA, a TAIOKE O HANOXEHWM Ha Hero AVCLMNNUHapHOro
B3bICKaHWUA [0 €ro CHATUS UMW OTMEHbI;

0) AOKYMEHTbl, CBRi3aHHble C odopMNeHueM pJonycka K CBEAeHUsM, COCTaBNSAOLLUM
OXPaHAEMY0 3aKOHOM TaiHy, €ecnnm MWCnonHeHwe oOsA3aHHOCTel no  JAOMKHOCTM CBH33HO
MCMONb30BaHWEM TakUX CBEAEHWIA;

M) KOMWA CTPaxoBoro CBUAETENLCTBA 06513aTENBHOrO NEHCUOHHOM CTpaxoBaHus;

P) konus CBUAETENbCTBA O NOCTAHOBKE HA YYET B HAMOrOBOM OpraHe thnanyeckoro nuua no
MEeCTY XuTenbcTea Ha Tepputopuu Poccuiickoin degepaumm;

C) KOMMA CTPaxoBOrO MEOUUMHCKOrO nonuca o6s3arensHoro MEAMLIMHCKOro CTpaxoBaHus
rpaaaH.

19. B nuuHoe peno BHOCATCA Taloke NUCbMEHHbIE OOBLACHEHUS paboTHWMKa, ecnu Takue
0ObsACHEHWS AaHbl MM MOCHNE 03HAKOMIEHMS C AOKYMEHTaMW CBOEr0 NUYHOo dena.

K nuuHomy peny paboTHuka npuoBLUaloTcs  WHbIe AOKYMEHTBI, MpefyCMOTPEHHbIE




thefiepanbHbIMU 3aKOHaMKN M MHLIMU HOPMaTUBHBLIMI NPaBoBLIMKM akTamu Poccuiickoiln ®efepauun.

20. [okymeHTbl, NpuoDLUEHHbIE K nNWYHOMY Jeny paboTHUKa, OpOLUIOPYOTCH, CTPaHUuUbl
HYMepyloTcs, K NMMYHOMY Aeny NpunaraeTcs onuch.

21. B obasaHHOCTW OTAena KagpoB, OCYLUECTBNAKWEro BeAeHUe NUYHbLIX gen paGoTHMKOB,
BXOAAT:

a) npuobLyeHne AOKYMEHTOB K NMNYHBIM AenamM paGoTHWKOB;

) obecneyeHue COXPaHHOCTM NUYHLIX Aen paboTHUKOB,

B) obecneyeHne KOH(PUAEHUMANBHOCTW CBEAEHUN, COAEPKALMXCA B NWYHLIX Aenax
paboTHUKOB, B COOTBETCTBUM C hegepanbHbIMU 3aKOHaMKW, WHBIMM HOPMAaTHMBHLIMUA NPaBOBbLIMM
aktamu Poccuiickoit Peaepaumnu, a Takke B COOTBETCTBUN C HACTOALLUM MONoXeHUeM;

r) o3HakomneHne paboTHUKa C JOKYMEHTaMK CBOEro NUYHOro Aena He pexe ogHoro pasa B rog,
a Tawke no npocbOe paboTHMKa W BO BCEX MHLIX Chydasx, NpeaycMOTPEHHBLIX 3aKOHOO4ATENLCTBOM
Poccuiickoi depepaummn.

22. PabOTHUKW, YNONHOMOYEHHbIE Ha BefeHWe U XpaHeHue NUYHBIX Aer, MOryT NpUBeKaTbes B
COOTBETCTBUM C 3aKoHopatenbcTBOM Poccuiickoli depepauMy K AWCUWNIWMHAPHOW W WHOW
OTBETCTBEHHOCTW 3a pasrnaweHve WHMopMaUuW OrpaHWYeHHOro A[OCTyna, coaepxalleics B
yKa3aHHbIX NWYHBLIX JAenax, a Takke 3a WHble HapylweHWs nopsaka BeAeHWs NUYHbIX  Jen,
YCTaHOBMEHHOro HacToALW UM NonoXeHueMm.

23. lpu nepesoge paboTHMKA Ha [AOMKHOCTE B APYroM 06OCOBNEHHOM CTPYKTYPHOM
noapasaeneHun ero NMYHoe Aeno nepesaeTcs no HoBOMYy MecTy paboTsbl.

24. JlvyHble Aena paboTHMKOB, YBONEHHLIX C rpaMgaHckoi cnyGbl, nepegaloTcsl B apxums.



